
From the main page in Workday, click on the 
“Benefits” icon, and then click on the 
“Benefits” link under the Change section. 
 
Please note: You can save your enrolment 
elections and complete at a later time.  To 
pick up where you left off, just go into your 
Workday inbox. 



1. Select Pension Plan Enrolment as the “Benefit 
Event Type”. 
 

2. Put today’s date as the “Event Date”.  This will 
enrol you into the pension effective the following 
month. 

 
3.    Click on the orange “Submit” button. 
 
4. On the next page, click the “Open” button below 
        your photo. 

 
 

 
 
 

 
 
 

 



4. Choose your contribution method, Non-Salary Sacrifice OR Salary Sacrifice by clicking “Elect” next to the plan.  
 
     Note: If you do not make changes during your first 90 days of employment or during Open Enrolment 
     period (April and October), you will remain in your current method.  The default method is Non- Salary Sacrifice. 
 
5. Under the “Employee Contribution” section, select the percentage that you would personally like to contribute. 
 
     Note: Fisher will automatically contribute 9% of your basic salary into the pension. Your contributions will  receive a 
     match of up to an additional 5%. This means you could get pension contributions from Fisher up to 14% with a 5% 
     contribution coming from yourself!  
 
6. Click “Continue”. 



7. Review your entry, review the declaration, and click on the “I Agree” box.  
 
8. Click “Submit” once you are done. 
 
9. Click “Done” on the final page and your enrolment will be sent over to HR for approval. You will 
be notified if there are any questions regarding your enrolment.  
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