
Workday Instructions:  FIA Gym Subsidy 

Step 1.  
From your Workday 
Profile click MENU 
in the top left 
corner. 
 

           

Step 2.  
Click Benefits. 
 

          

                      



Step 3.  
Click Benefits. 

 
           
 

       

Step 4.  
Click Gym Subsidy 
Enrolment (FIA).  

 

 

          



 
Step 5.  
Enter Benefit Event 
Date 
 
 

 
The Benefit Event Date should be one of the following: 

A. 1st of the month following the contract start date, if the start date begins 
after the 15th day of the month. Example: Gym contract begins on 16 
April, enter the benefit event date as 4/1/2024 

OR 
 

B. 15th of the month if the contract start date is between the 1st and the 
14th day of the month. Example: Gym contract begins on 14 April, enter 
the benefit event date of 4/15/2024. 

 
    

 

 

Step 6.  
Attach a copy of 
the gym 
contract with 
terms including 
cost of 
membership 
and duration of 
contract. 
Click Submit. 
 
 

 

          



Step 7.  
Click Open and 
Let’s Get 
Started on the 
next pages. 

 

          

         
Step 8. 
Click Enroll. 

 

           



Step 9. 
Click Select 
then 
Confirm and 
Continue. 
 
 
 
 
 

 

          
Step 10. 
Select current 
year of contract 
then Save. 
 
On the next 
page, Review 
and Sign. 
 

 

                  



Step 11. 
On the View 
Summary page, 
you will not 
need to attach 
any document. 
 
Read the Terms 
and Conditions 
for the Gym 
Membership 
Subsidy.  Click in 
the “I Accept” 
box to 
electronically 
sign the terms 
and Submit. 

 
           

 

 

 

                     

 

 

                         


